ADVERTISEMENT

The Embassy of India in Beijing has following vacancies as per details given below:

Post & Take home | Qualification Job Profile

salary

Cultural Assistant Bachelor’s degree i. Answering queries including basic verification
(RMB 7000 plus and background of Chinese entities.

Additional Benefits) il. Liaison with Chinese government agencies

iii. Maintaining a database of office contacts

iv. Liaison with Provincial FAOs

v. Translation of official Chinese communication
in English

vi. Interpretation at routine official meetings

vii. Coordinating the visits of incoming
government delegations

viii Organizing participation in outreach

ix. Any other duties assigned.

Clerk Bachelor’ s Degree I. Translating various incoming & outgoing
(RMB 5500 plus communications from Chinese to English and
Additional Benefits) English to Chinese respectively
ii. Liasioning with local contacts in English-
Chinese.

iii. Any other duties assigned.

Interested candidates may send their resume/bio-data before 10 May 2019, 1600 Hrs.

Postal Address:
Head of Chancery
Embassy of India,
No 5, Liang Ma Qiao Beijie
Chaoyang District, Beijing
Contact No 8610-85312580 (Only in English)
Fax: 008610-85312574
Email: admn2.beijing@mea.gov.in
ssadmn.beijing@mea.gov.in
(apply in English only)
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