EMBASSY OF INDIA
BEIJING

ADVERTISEMENT

Applications are invited from qualified and experienced candidates who have
good knowledge of written & spoken English and possess excellent computer
skills:

* Business Research Associate: 1 POST

Qualifying criteria:

* Bachelors/Master’s degree in in Business Administration or equivalent
degree in Finance.

* Candidates must have excellent written and spoken English, Chinese
language with Advanced certificate in English.

* Excellent MS Office and computer sKkills.

Preferential Criteria:
1. 2-3 years of work experience in Marketing, Technology and Web
Designing.
2. Knowledge of working on social media.
3. Knowledge of Adobe, Cora draw etc.

Job Profile:

* Assist Indian exporters through provision of information, facilitating
visits and meetings, and through other means.

* Engage and liaise with the Chinese Government Departments and
industry bodies

* Trade promotion assistance including organizing and coordinating
participation in business exhibitions and other such platforms.

* Monitoring regulatory framework and laws and regulations and good
knowledge of regulatory side issues.

* Design of event related advertising banners etc.

Candidates can send job application (Attached format) and resume in
ENGLISH (only 1 page) with digital photograph before 23 July 2018 by
17700 HRS at email: admn3.beijing@mea.gov.in copy to
hocoffice.beijing@mea.gov.in.

Candidates shortlisted for written test will be communicated on 24 July 2018
by email. Written test on 27 July 2018 at 1000 HRS at the address: Head
of Chancery, Embassy of India, No. 5, Liang Ma Qiao Bei Jie, Chaoyang
District, Beijing-100600. Interview for the shortlisted candidate: 31 July
2018, 1000 HRS.

Time period of Contract: Post is for one-year duration with a possibility of
extension. Lucrative salary and social security. Salary to be disclosed at
Interview stage.
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